AKIHOHEPHOE 001IecTBO
«CEPBEP-LIEHTP»
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06 yTBepxaenun PyKOBOIICTBa o obecnedeHnI0 6e30MaCHOCTH HCI0/Ib30BAHHS
' KBAIHGUIAPOBAHHOMN 3JIEKTPOHHO MOAMHCH H CPEACTB KBaJm(]munpOBannon
/ 3JIEKTPOHHOI noxnucu B AO «Cepsep- I_[eHTp»

Bo ucnonnenue tpe6osanuii craten 18 ®enepansHoro 3axoHa ot 06.04.2011
Ne 63-®3 «O6 omekTpoHHON HOAMHCH», B IEIIX peanu3aniy eAUHON IOJIUTHKU
aKuoHepHoro obmecrsa «Cepsep-LlenTp» (matee — AO «Cepsep-LlenTp») B
~OTHOWIEHMH OOeCIeueHus TpeOoBaHNit HHPOPMAIMOHHOM GE30MACHOCTH

HpI/IKa3LiBan:

L | YTBepauTh PykoBOACTBO 1Mo 06ecmeueHio 6e30nacHOCTH HCIONE3OBANMS .
KBATU(QUIMPOBAHHON  OIEKTPOHHON MOAIHCH 1 CPeACTB  KBaTU(DUIHPOBAHHON
3J1eKTp0HH0H nonmuck B AO «Cepsep-Llentp» (nanee — PykoBozcTso) (HpI/IJIO)KCHI/Ie)

G PykoBoauresim CTPYKTYPHBIX ToxpasfeineHuit  AO ~«Cepsep-Llentp»,

obecreunBarOMUX  QYHKIMOHUPOBAHIIE YZIOCTOBEPSIIOIIETO ~ [IEHTpa AO «CepBep-'_ K

L[eHTp» O3HAKOMUTE COTPYRHIKOB AO «CepBep- -llenTtp» ¢ HacToAIUM IIpI/IKa30M (mox
TNOIINCE) B TEYEHUE 3 JTHEH C MOMEHTA YTBEPIKICHNS HACTOSIIErO IIpUKa3a.

3. Wureprer-mapkeronory J.A. TIpuxombko pa3MecTUTh PykoBonctBo Ha
_0(1)I/IIII/IaJILHOM caiire: AO «Cepsep-Lleatp» B cetu «I/IHTepHeT» B TEUCHHE 3 IHEH: ¢
MOMeHTa YTBEPXKISHHS HACTOAIIETO anKasa _

4. - Konrtpome  ucmonHenms =~ HacTosmero  mpukasa 'BO3JIOXKUTH  Ha
ynpasisromtero AO «Cepaep- -IlenTp» B.B. Pemernukoga. L

‘Ynpapnsrommii

(_’,'E s \\\ S\

AO «CepBep-I_[eHTp» B'B. PeIHeTHI/IKOB
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1. Hasnavenne n 06;1acTh npuMeHeHns

1.1. Hacrosimee PykoBoacTBO ONpenesseT IPOLEenypsl, HaIIpaBJIeHHBIe Ha
e o6ecnet1eHHe besomacHocTH HCTIO0Tb30BAHMS KBaIIM(HUIIMPOBAHHOM 3JIEKTPOHHOH HOAIUCH
17§ CpeILCTB KBaJIH(bHquOBaHHOH BJICKTPOHHOM IIOAMUCH, BBIJAHHBIX yI[OCTOBepSIIOHJ;I/IM
5 neatpoM AQ «Cepsep-LleHTp», U OmpenenseT Mepsl, HeOGXOUMBIE At HeHTpaHHSaHHPI
PHCKOB, CBS3aHHBIX C HCIIOJIB30BAHUEM 3JIEKTPOHHBIX TIO/MHCEH. '

1.2.  Hacrosiee PykoBoacTBo BBOIUTCS B JEUCTBHE C MOMEHTA €T0 YTBEPIKICHUS.

- Hacromuee PYKOBOILCTBO SBIIIETCS JIOKAJTBHBEIM HOPMATHBHBIM akToM AQ
«CepBep LIeHTp» 06SI3aTeNEHEIM JUISl MCTIONHEHHUs BCeMH coTpymHuKamu AO «CepBep-
| HeHTp» a TaKxe KnHeHTaMH VY nocrosepsiromero LeHTpa OA «Cepsep-L1lenTp».

2. HopmatusHeble cebliku

Hacmamee PYKOBOI[CTBO pa3pa60TaH0 B COOTBETCTBUHM CO  CIEYFOIIUMH

HOpMaTI/IBHBIMI/I HpaBOBBIMI/I aKTaMH:
L= KOHCTHTyuHeH PO,

- Fpa;maHCKHM KOZIEKCOM P(D ‘ - ‘

— OenepansHbiM 3aK0HOM 0T 06.04.2011 Ne 63-D3 «O6 3JIEKTPOHHOM ITOJIITHCIY;

- CDez:epaJIBHLIM 3akoHOM oT 27.07.2006 Ne 149-03  «O6 wmupopMmarmm,
I/IH(I)OpMaHI/IOHHBIX TEXHOJIOTHSX ¥ O 3alIUTe HHGOPMAIIAI»;

— JIOKAIbHBIME ~ HOPMATHBHBIMU  1oKymeHTamu  AO  «Cepaep- L[eHTp»
perﬂaMeHTnpymmHMH BOIIPOCHI JISTENEHOCTH Y I0CTOBEPSIOIIET0 uentpa AO «Cepsep-
LleHTpY.

3. ~ TepmuHsl, onpeeaeHnst 1 COKpaLIeHusT
3.1.. Jlns ueneit Hactosimero PykoBoncraa UCIOJB3YIOTCA CIESIYIOIIME OCHOBHBIE
NOHATHS: X o
- 3JIeKTPOHHASl MOXNHCL — HHpopMauust B 3JeKTpPOHHOH ¢opme, KoTopas
NpHCOCIUHEHA K  Apyrod HHpopMauumm B  3JeKTpOHHOH  dopme
(moamuchIBaeMoi MHpOPMANNHN) WM HHBIM o0pa3oM cBfi3aHa ¢ TaKoii -

"uH(bopMalmen H KROoTOpast HCIIOJIB3YeTCH ~ OJisA onpezxe.ﬂelmﬂ JIHHa,.
NMOANMHUCHIBAIOIIIETO l/lH(l)OpMaHl/llO. ; e T

- CePTHOHMKAT KJI0Ya NPOBEPKH 3/1€KTPOHHOH NOANHCH — 3JIeKTPOHHBII
AOKYMEHT  MJIH  JAOKYMEHT Ha OyMasKHOM  HOCHTeJe, CO3AaAHHBINM
~ YAOCTOBEpSIIOIUMM IEHTPOM H NOATBEPKIAIOINHIA NPHHALIEKHOCTD KJII0Ya.
* MPOBEPKH 3JIEKTPOHHOMN MOXMUCH BJajJejibly cepTH(HKATA KII04Ya l]pOBepKH
3JIEKTPOHHOI MOANHUCH;



— KBAIH(UUUPOBAHHBIA cepTuduKAT KII0Ya HPOBEPKH  3JIeKTPOHHOM’
NOANMMCH (AaJiee — KBa.nuqmuupOBaHHLm ceprupukar) — CKIIDII, CepTU(UKAT KIIt0Ya
TIPOBEPKH BNEKTPOHHON IOMIHCH, COOTBETCTBYIOLIMI TPeGOBAHUSIM, YCTAHOBIEHHEIM
qDeL(GpaJIBHBIM 3aKoHOM OT 06.04.2011r. Ne 63-®3 «O6 3JIEKTPOHHOM ITOAIUCHY» U WHBIMH
'TIPUHAMAEMBIMU B COOTBETCTBHM C HHM HOPMATHBHBIMU IIPABOBBIMU aKTaMH, U
CO3NAHHBIN aKKPEAUTOBAHHBIM YI0CTOBEPSIONIUAM LIEHTPOM;

o yL(OCTOBepmompm UEeHTpP — [OpUAMYECKOE JHLO WM - WHIMBHYATbHBIH
- HpeILHpI/IHI/IMaTeJIB ocymecmmmnme YHKIME TI0 CO3LAHMIO M BEIIAYe cepTH(bHKaTOB
' KITfouen HpOBepKH DJIEKTPOHHEIX IOINHUCEH, a TaKxKe HHbIe QYHKIUH, HpeI[yCMOTpeHHBIe_ '
CDCILGp&JIBHBIM 3aKOHOM 01 06.04.2011 N 63-®3 «O6 3JIEKTPOHHOM no;;umcu»

— CPeACTBa JJIGKTPOHHOW MOANMCH — IHM(POBAIbHBIE (xpunTorpadpueckue)

- CPCACTBA, HCHOB3yeMBIE JUIS Peau3aliii XOTs Obl OJHOM M3 ClieIyrONIuX dyHKUMH -

CO3/IaHHe < HJIEKTPOHHOM OMIINCH, IIPOBEPKA JJICKTPOHHON IOMAIMCH, CO3MaHUE KIH0Ya
3JIEKTPOHHOMH TOAIICH ¥ KIIOYa MIPOBEPKH SIEKTPOHHOM NOATIHCH;

= Baagenen CKIIJII - mumo, KoTopoMy B ycTaHOBIEHHOM 63-P3 IIOPSIKE BBIJIAH -

CepTI/I(pI/IKaT KJII04a IPOBEPKH IIEKTPOHHOM MO IINCH;

- CpeAcTBO  KpuNTOorpaduveckodi 3amuTbl  HHGOpMamuu (CK3n) -

- TIPOrpaMMHEIE, nporpaMMHo annaparHble CPECTBA, PeaJu3yIOUUe KpHnTorpa(bI/IquKHe v
aITOPUTMBEL. :

32. B HaCTo;mIeM PYKOBOI[CTBG HCIIONB3YIOTCS CIIeyIOIHe COKpameHI/m
- AO «Cepsep-lentp» — aknmonepHOE 061ECTBO «Cepsep- L[eHTp»
— CKIIIII - ceprudukara Kioda IpoBepKu 3JIEKTPOHHOMU MOIIHCH;
= CK3M - cpenctBo kpuntorpadudeckoil 3aiuTh UH(pOopManum; , |
 — PyKoBOACTBO — PyKOBOZCTBO IO obecnieuenuro Ge3omacHoCTH PICHOJIBBOBaHHH a2
vKBaJII/I(bI/IIII/IPOBaHHOI/I SJIEKTPOHHOW  NOANUCH U  CPELNCTB KBaTU(YUIUPOBAHHOMN
SIEKTPOHHOM ToxmHcH B AO «Cepsep-Llentpy; | |

— 63-®3 - QepnepanpHbii 3akoH 0T 06.04.2011 Ne63-®3 «OG 3JIEKTPOHHOM
TIOJIIACH. -

4.  OO6uue moyIoKeHUS |
“4.1.  KsanudunuposaHHas 9JICKTPOHHA MOAITHCH npnzHaeTcsi neﬁcTBhTeﬂLHoﬁno
TEX IIOp, II0Ka peIleHHEM CyJla He YCTaHOBJIEHO MHOE, IIPH OJHOBPEMEHHOM COOJIIONeHHH
CIICEAYIOIIUX YCIOBHUM:



 — KBaIMQUUMPOBAHHEIA CepTHU(GUMKAT CO3DaH W BBIIAH aKKPeTUTOBAHHEIM
YMOCTOBEPSIOIIMM LEHTPOM, aKKpe[UTalHs KOTOPOro NeiiCTBUTeNbHA Ha JeHb BHLIAYH
YKa3aHHOTO cepm(bI/IKaTa' ‘ _
A KBaJII/I(bI/ILII/IpOBaHHBII/I cepTHdUKAT pelicTBUTENeH Ha MOMEHT HOJI[HI/IC&HI/IH
SMEKTPOHHOTO NOKYMeHTA (LpM HATHIHH JIOCTOBEPHOH MH(OpMALKH O MOMeHTe
- [IOANMCAHUS 3IEKTPOHHOTO AOKYMEHTa) WIA Ha JeHb MPOBEPKH IEHCTBUTEIHHOCTH
YKa3aHHOTO CepTU(UKATa, €CIIA MOMEHT MOAIKMCAHHS ONEKTPOHHOTO NOKYMEHTA He
onpezereH;
| | — HMeercst TOMNOKUTe bHbIH PE3yJIBTAT TIPOBEPKHU nana;mexcHocm Bnanensuy
KBam/I(bHquOBaHHoro cepTH(uUKaTa KBATUGHIMPOBAHHON SIEKTPOHHOM MONMHCH, C
TIOMOIIBIO  KOTOPOH OAMACAH 3JEKTPOHHBIA TOKYMEHT, U TIOATBEPXKIIEHO OTCYTCTBHE
H3meHéHHﬁ, BHECCHHBIX B 3TOT JOKYMEHT IIOCJIe ero moamucanus. [Ipa 5ToM HpoBepka
OCYIIECTBISETCS C HCTIONB30BAHHEM CDEJICTB SNIEKTPOHHON MopmHCH, MOJTYIMBIIAX
ot l'IOI[TBep)K,IIEHI/Ie COOTBETCTBHA TpeGOBAHMAM, YCTAHOBNEHHBIM B COOTBETCTBHH C 63-03,
W C HCIOJB30BAHNEM KBATHGHUUPOBAHHOTO cepTUdUKATA JMIA, HOANMUCABLIETO
SJIeKTPOHHEIH JOKyMEHT; . '

~ KBATU(UIMPOBAHHAS  SIEKTPOHHAA  IIOAIIACH HCIIONB3YETCS €  y4eToM
OTPaHHYEHHH,  CONepKAIHXCA B KBaJII/I(l)I/IHI/IpOBaHHOM ceprudukate i,
: nonnncmBa}omero SIIEKTPOHHEIIT IOKyMEHT (eCITH Takie OrpaHWYEHVs YCTAHOBNEHE).

42. /1 CO3MAaHMA M IPOBEPKHM OBNEKTPOHHOM IIOAIHCH, CO3MAHMS KITIOa
ONEKTPOHHOM ~HOAIHCH ¥  KIOYa  TPOBEPKH SMEKTPOHHOH  TIOMHUCH  JOIKHBI
HCIIONB30BATECS CPEJICTBA SIEKTPOHHOI TOIIHCH, KOTOPHIE: |

— TO3BOILIIOT  YCTAHOBATH (aKT M3MEHEHHS TOMIIMCAHHOTO  3JeKTPOHHOTO
')I_OKyMeHTa’I'Io'cJ'Ie MOMEHTA €TO HOAIHCAHNS; |

o o6ecneqHBa10T, NPaKTAYECKYI0  HEBO3MOXKHOCTh  BHIYHMCICHMA  KIIOYa

BHCKTpOHHOI/I nozumcu U3 SNEKTPOHHOM TO/MMCH MM M3 KITIOYa €€ TIPOBEePKA.

43. TIpu cosmammm DJICKTPOHHOM MOAIHMCH CPENCTBA BIEKTPOHHOM MOIHCH
JOJDKHBI:

— TOKa3bIBaTh JIMIly, IOAIKCHIBAIOIIEMY SJEKTPOHHEIA IOKYMEHT, conepxcaHHe_
HH(bopMauHH KOTOPYIO OH MO/IIUCHIBAET;

~ C0371aBaTh  SJIEKTPOHHYIO TMOANMCE TONBKO HOCHE TMOATBEPXNCHMS IHIOM,
TOAMHCHIBAIONMM  MIEKTPOHHBIA JOKyMEHT, ONEPAHH [0 CO3IAHMIO SMEKTPOHHOH

TIOJIITHCH;

. — OJIHO3HaYHO [IOKA3BIBATE, UTO SJICKTPOHHASA IMOANHKCH CO3JaHa.



. 4.4.. Tlpn IIPOBEPKE. 3IEKTPOHHOW MOANMCH CPEACTBA BIEKTPOHHOHN IIOITHCH

JOJDKHBI:
7 TIOKa3bIBATB  CONEPIKAHME  SIEKTPOHHOIO  JOKYMEHTa,  IOITMCAHHOTO
3JIeKTpoHHOI?I"ﬁ011nHCI>}o;'
— TOKa3bIBATH HH(MOPMALMIO O BHECEHHH H3MCHEHHH B O/NACAHHbII 3IIEKTPOHHOM |
: nonnﬁcmo 3NIEKTPOHHBIH TOKYMEHT;
~ YKa3bIBaTh HA JIMIO, C HUCIIOJIB30BAHUEM KIFOYa NEKTPOHHON MOIMUCH KOTOPOTO
no‘J_'chaHm» SJEKTPOHHBIE JOKYMEHTEL. | } ,

. Cpexncrsa 5JIEKTPOHHOH  IOJIHCH, npenHazHaquHme IUI  CO3NAHMS
‘BJIeKTpOHHBIX TONMMCEH B OIEKTPOHHBIX [NOKYMEHTAX, COIEPKAIIHX HHQ)opMaumo
OrPaHIYeHHOTO nocTyna (B TOM 9HClIe TIEPCOHANIBHBIC JIaHHBIE), HE NOJDKHBI HApyLIaTh
KOH(HACHIMANBHOCTS TAaKOH HHQOPMALIHK.

5. TpéﬁdBaHﬁﬂ K oBecreyennio GezonacHocTH Henoab3oBanus CKITIIT
5,100 B Hensx obecrieyeHus 6e30IaCHOCTH HCIOJIb30BAHHS KBam/Iq)I/IquOBaHHOH
3J1eKTp0HH0H IONIIHCH W CPEACTB  KBaNIH(UIMPOBAHHOMN DJICKTPOHHOM  IOJIHUCH
BJIa IeIbllaM cepTHUKATA KoY IIPOBEPKH 3JIEKTPOHHOM MOAIIHCH HEOOXOIUMO:
— obecrmeunBaTh KOH(DUIEHIUATEHOCTh KIIOUEH BIEKTPOHHBIX TMOAINKCEH, B

: ‘IaCTHOCTI/I HE HOI‘IYCKaTB HCNOJB30BaHUE  IPUHAIIEKAIIUX UM Kn}oqen 3JIEKTPOHHBIX
Honnncen 6e3 ux coriacus;

— YBEIOMIIATE Y mocroBepsromuii neutp AO «Cepsep- LIeHTp» .BLII[aBHII/'II‘/'I
CKIIDIl, W WHBIX yYacCTHHKOB BNIEKTPOHHOTO  B3aMMOJEHCTBAS O HapyIIeHHH
KOH(UICHIHATBHOCTH KIFOYa 3JIEKTPOHHOH MOAINCH B TeYeHHe He Goliee deM OJITHOTO
_ paﬁoqero ZHST CO AHSL TIOITY e HHs HH(bOpMaIuy 0 TaKOM HapyLIeHHY; _

— HE HCHONB30BaTh KIIOY OJIEKTPOHHON MNOANKCH NpH HAIHYHH OCHOBaHI/II/I.
nonaraTL YTO KOHGUICHIHAILHOCTS JAHHOTO KIIF0Ya HapyIlIeHa; |

— HCIIOIB30BATE IUIA CO3IAHUA U TIPOBEPKH KBaIA(DUIINPOBAHHBIX C-)JIeKTpOHHBIX
TONMUCEH, CO3/[aHMs KIkouell KBaTHGUIMPOBAHHBIX 3JIEKTPOHHBIX MOMICEH H KIOUeil
 UX  TIPOBEPKM CPeACTBA  SNEKTPOHHOH ~ IOAMNCH, = MOJYYHBIIME TO/ITBEPXKIeHHE
COOTBETCTBUS Tpe6OBaHI/I$IM YCTaHOBJIEHHOM B COOTBCTCTBI/II/I Cc 63- CI>3 | | | |

— XpaHHUTb I[HCTpI/I6yTHBBI CK3U1, 3KCITyaTallHOHHYIO " TeXHI/IquKy}o
noxymenTarmioo k CK3M, Hocuremu KiroueBoit uHpopManuu B mkadax (smnzncax
XPaHWIUIIAX)  WHIMBHAYAlEHOTO — IIONB30BAHHA B YCJIOBHSAX, HCKITIOYAIOTIHAX
6€CKOHTpOJ'II>HBII/I AOCTYI K HHM, a TaKke HX Here,ZLHaMepeHHoe YHHYTOXNCHHE H -

' HOTepIO



= O6CCHC‘II/IBaTB KOH(I)H,HGHL[H&JIBHOCTB pll’l-KOI_[OB H naponem PIn G I[OCT}’Ha K-
KJIro4aMm BJICKTpOHHOI/I IIOOITHCH,
- OcyIHCCTBJIHTB C-)KCHJIyaTaI_II/IIO CK3H1 B COOTBeTCTBI/IPI C BKCIIJ'IyaTaHI/IOHHOI/I

',Z[OK}’MEHTaHI/IeI/I, TIpeLyCMOTPEHHON cbopMmepOM Ha COOTBeTCTBonmee CK3I/I

6. HpOBepRa Ha aKTyaJbHOCTh, BHECeHHE H3MEeHenmii, xpaneHne PykoBoacTa

6.l PykoBoncTtBo  yTBepikmaercs U BBOOMTCS B neﬁémﬁe/npnmaemx
yTpaTuBIIMM cuity npukasoM ynpapistoimero AO «Cepsep-Llentp». Ilpukaz o BBoje
PYKOBOZ[CTBa B JICHCTBHE BMECTE C IOIMHHUKOM PykoBoxcrea xpanurcs B Komwurere
.I/IH(bOpMaI_IPIOHHOI/I GezomacnocTit AO «Ceprep-LlenTp». ' et
v 6.2. VIHMIuaTopaMy  BHECEHHS W3MEHEHHH B  PyKOBOACTBO SABJISIFOTCS:
praBJUIIOII_[I/IH AO «Cepsep-Llentp», pykoBomurens KomwuTeTa MH()OPMAIIMOHHON
0e301macHOCTH, aJMHHHUCTPATOP GE30MACHOCTH Ynocrosepsrommero nentpa AO «Cepsep-

L[eHTp» a. TakKe WHBIE CTPYKTypHBIE ~moapasneneHus AQ «CepBep -Lentp» - 1o

. COTVIACOBAHHUIO ¢ a,IlMI/IHI/ICTpaTopOM 6e30naCHocm Vz[OCTOBepﬂ}omero ueHTpa AO

«CepBep LIeHTp» |

6.3. Wsmenemus B PykoBomcTBO  BHocATCS B Cly4asX: U3MEHEHHUS
3aKOHOAaTenbcTBa PD, U3MEeHEHHs OpraHU3allMOHHOM cTpykTypsl AO «Cepsep-Lientpy,
H3MEHCHHS HOpSI)IKa GYyHKIHOHUPOBaHUS Y IOCTOBEPSIOIIEro nentpa AO «CepBeps
‘L[eHTp» ' |

56:4: OTBGTCTBGHHOCTB 3a IIOZ/ICPXKaHne HACTOSIEro PyKOBOICTBA B aKTyalbHOM
. COCTOSIHWM BO3JIaraercsi Ha aJMUHHCTPaTOpa Ge30IacHOCTH Y nocroBepsiromero LeHTpa
AO «Cepsep-LlenTp».

6.5. AHanm PYKOBO,I[CTBa Ha NPeIMET ero aKTyaJIBHOCTI/I HpOBO,Z[I/ITCSI 0 Mepe
' HeO6XO,Z[I/IMOCTI/I HO He peske OJHOIO pasa B rof.

6.6, Pemenme 06 HHHUMMPOBAaHMM MpoLEcCa aKTyaTH3alHA PykoBozxcrea
NPUHUMAET aIMHHHUCTPATOp- 6e30macHOCTH Y I0CTOBEPSIONIEro ueHTpa AO «CepB,ep-,
LleHTp», Ha OCHOBaHHH pemleHHs pPyKoBoxcTBa AO «Cepgep-LleHTp», mpemnoKeHmit
pykoBomutens Komurera nHbopManmoHHoH 6esonacnocm IPE/ITOXKEHH CTPYKTYPHBIX
‘»',vi.HO,Z[paBI[eJIeHI/II/I AO «Cepsep- -Llentp», pesynbraTos mpumeneHHs NokymeHTa B AO
«CepBep -Llentp», aHamM3a 3aperuCTPHPOBAHHBIX U yCTpaHeHHLIX HGCOOTBBTCTBI/II/I a

TaK)Ke peKOMeH,I[aIII/II/I Ha30PHBIX OpPraHOB.



